
 
Set a clear objective and a definite timetable, and be as specific as you feel is necessary in 
describing the method.  Indicate when you will ask for feedback on the project, and be certain to 
follow-through, in order to make needed adjustments and to ensure accountability. 
 
Objective: 
 
 
 
 
Timetable: 
 
 
 
Method: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Feedback: 
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